Sharepoint 2010 Libraries Connecting to Office

To connect a Sharepoint 2010 Library to Office the following should be followed:

Maneuver to the desired Sharepoint 2010 site and from the quick launch select Shared
Documents:

Home Test Blog

Libraries

Site Pages

(:Sjared Du:u:urnentD

EMO Test

Lists
Calendar

Tasks

Select the Library tab under the Library Tools:

m

EE I—'E 1P - Cflibraryfiew: B
I

= il All Documents - E
Create

A view [ 4 Current Page

eet Manage Wiews
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Select Connect to Office then select Add to Sharepoint Sites:

@- Form Web Parts -

qp
=) (] o] EditLibrary ‘_@

1t Connectto } Library
Office~ [ #5|MNew Quick Step  Settings
s gl Addto SharePoint Sites ttin

= Add a shorbout to this library in
Microsoft Office.

n pelfsdd to SharePaint Sites | gipes

=, Remowve this library from your list of
shortcuts in Microsoft Office,

—g] Manage SharePoint Sites
= | bModify your list of Microsoft Office

shortouts,

A warning message comes up and click Yes:

i Connect Dffice to your portal [ %]

In order ko connect libraries in this site ko Microsoft Office, your machine
must register the user profile service application used by this site. Doing this
will allow Office ko display shortcuts ta, and synchronize templates from,
libraties specified by you and the administratar of the service application,
Only click “es' iF wou trust the site specified below,

Now click under Library Tools-> Documents:

Library Tools

Documents

Click New Document:

Site Actions = Bronise Cocuments
T e
I ey Upload [ e Edit

Docurnent »| Docurment - Folder  Docurment

= Mew Document
= Create a new document in this librany.

[
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If Officeisnot installed the message below appears - Click OK when prompted:

Message from webpage |

The document could not be created.
! The required application may not be installed properly, or the
kemplate For this document: library cannok be opened.

Please try the Following:

1. Check the General Settings For this document: library For the
name af the template, and install the application necessary for
opening the template, If the application was set to install on First
use, run the application and then try creating a new document:
again.

2, If vou have permission to modify this document, library, go to
General Setkings For the library and canfiqure a new kemplake,

In my case | then went to http://www.msdn.com and downloaded the

Office Professional Plus 2010 x64 version. | downloaded the exe
(en_office_professional_plus 2010 x64 515489.exe) then copied it to my web server
(by design | usualy copy these itemsto d:\install). | then double clicked the exe entered
inmy key and clicked install. After afew minutes | clicked close when the software was
installed.

| then went to Start -> All Programs -> Microsoft Office and verified that the Office
components were installed:

Micrasoft Office
E! Microsoft Access 2010

|1_7_| Microsoft Excel 2010
|I| Microsaft InfoPath Designer 2010
[.T] Microscft InfoPath Filler 2010
[N] Microsaft Onehlote 2010
0| Microsoft Outlook 2010
|E| Microsoft PowerPoint 2010
|E| Microsoft Publisher 2010
|£| Microsoft SharePoink Workspace 2010
[ W] Microsaft word 2010

Microsoft Office 2010 Tools
Microsoft SharePoint 2010 Products
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| then maneuvered to my Shared Documents repository on the Sharepoint Site and again
followed this path:

Clicked under Library Tools-> Documents:

Docurmnments

Clicked New Document:

Docurments

D

A

M ey Upload [N et Edit
Document« Document» Folder  Document

i @_ Mew Document
é Create a new document in this library,

Office 2010 then opened and | clicked the Enable Editing button:

| LH - 3 |¢ Documentl [Protected Wiew] - Microsoft Word

Home Insert Page Layout References Mailings Fewiewy Wiewy

o Protected Yiew  This file was apened fram a potentially unsafe location. Click far mare details. Enahle Editing

| then entered in some data.

W Insert Page Layout References Mailings Review Wiew

i L
® lcmbrieo |1 AN Aar ® E- =% (EE T | smco asebeene AaBh
53
Pajte ¥ B 7 U -abe x, x| %~ A~ E == = - THarmal | THo Spaci..  Headim
Clipboard = | Font P | Paragraph F} | Shyles

Test dats|
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Under the File menu click Save and Send:

.i' Horne I

H Save
[E1 Save s
ﬁ Qpen
L Close

Fecent

[ ey

Print

Save & Send

Select Save to Sharepoint

Save & Send

‘ E]E j- Send Using E-mail %

Save to Yifeh

Save ta SharePaint

o E @®

a Publish as Blog Post

ﬁ Change File Type

[
Create PDFZXPS Docurment
(==
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Select under Save to Sharepoint the location where the item should be saved:

Save to SharePoint
Sawe to a SharePoint site to collaborate with other peaple on this document

Locations

‘ &l COMPASS - Shared Documents

Save D

Click and name the document:

Filz name: ITest dat| j
Save as type: I'u'u'u:urd Dacument j

Buthors; Server Access Accounk - ..., Tags: Add a tag

[~ Save Thumbnail

1= F.:.l.:lersl Tools - Save Cancel

And click Save

| was then greeted with this error:

Microsoft Word

@ Could not open 'http:IIuWDDDISharEd%EDDDEuments,l".
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After clicking OK - this save window came up and | clicked cancel

E Saye As

@ | .= Microsaft = Windows = Mebwork Shorkouks

Organize *  Mew Folder

Marne * | Date modified | Type

Mo ikems match wour search,

File name:

Save as bype: I'-.-'-.-'u:uru:l Dacument

Ll |-

Authors: Server Access Accounk - .. Tags: Add atag

[ save Thumbnai

\f Hide Fu:ulu:lersl Tools

- Save Cancel |

After someresearch | found that on the server (specifically thiserror ison VM servers)

one should go to All Programs—> Administrative Tools—> Server Manager. Choose
Features —> Add Features:

5 Roles
Features
g Diagniostics a Wiew the status of Features installed on this server and add or remove Features.
3?& Configuration % 1

fg Starage

'~ Features Summary

Features Summary Help

ﬁ. Add Features

= Remove Features

() Features: 5 of 41 installed

Message Queuing
Message Queuing Services

Message Queding Server
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Select the Desktop Experience feature. When the window popup comes up, choose ‘Add
Required Features.

Add Features Wizard X

Select Features

Select one or more Features to install on this server,

Zonfirmation Features: Descripkion:
Frogress MET Framework 3.5.1 Features (Installed) «| Deskiop Experience includes Features
) ) — of Windows 7, such as wWindows
Resulks N Bfackgrnund_InteIhgent Transfer Service (BITS) Media Player, desktop themes, and
|:| BitLocker Drive Encryplion phoko management, Deskbop
[] BranchCache Experience does not enable any of the
[] connection Manager Administration kit Windows 7 Features; you must

T manually enable them.
Eflence

|:| DireckAccess Management Console
|:| Graup Palicy Managenient
[ 1k and Handwriting Services
[ 1nternet Printing Client
|:| Internet Storage Name Server
[ LPR Port Maonitar
[E Message Queuing (Installed)
[ Multipath Ij0
[] Metwark Load Balancing
[ Peer Mame Resolution Protocol
[ quality windows Audio ¥ideo Experience
|:| Remote Assistance
[ remate Differential Compression

ITi |E Remate Server Administration Tools (Installed) | _ILI
4 3

More sbouk Features

< Preyious | Mt = | Irstall | Zancel I
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Add Features Wizard
f“' . Add features required for Desktop Experience?
by [
Y'ou cannat install Deskiop Expenence unless the required features are alzo installed.
Features: Dezcrption:
= Ink and Handwriting Services Ik _and Handwriting Services includes nk
Ink Support Support and Handwrniting B ecogrition,

Add Required Features I Cancel

@ Wiy are these festures required? Y

When prompted select Next.

At the confirmation screen click Install:
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dd Features Wizard E3

Confirm Installation Selections

Features . . . )
Toinstall the Following roles, role services, or Features, click Install,

Confirmation

@ 1 informational message below
Progress

Results () This server must be restarted after the installation completes.

Desktop Experience

i~ Ink and Handwriting Services

Ink Support

Prink, e-mail, or sawe this information

< Previous Mext = | Inskall I Cancel
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Add Features Wizard

Installation Results

Features
One ar maore of the Following roles, role services, or Features require you ko restart:
Confirmation

Z warning messages below

Progress

[~ Desktop Experience /. Restart Pending

‘fou must reskark this server ta finish the inskallation process,

i~ Ink and Handwriting Services . Restart Pending

L ‘fou must reskart this server to finish the installation process,

Prink, e-mail, or save the installation repork

£ Previous ek = | Close I Cancel

Click close and click Y esto reboot the server.
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Once the send to Sharepoint is attempted again, it should work and now the save as
dialogue box comes up and the document can be saved under a desired name to
Sharepoint by clicking Save:

L) shared Documents

Type MName

Modified By Maodified

Test data Server Access Account - O'neill, Kevin  2/10/2011 4:03 PM

File: marne: j
Save as bype: IWord Docurnent j
Authors: Server Access Account - ... Tags: Add atag
[~ save Thumbnail
@ Hide Foldersl Todls - Save I Cancel
4
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